Cypad s%e

How to perform a stocktake

Quick reference sheet

1. Press the ‘Stocktake’ app on the home screen
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2. Next to each stock item [1] press cell [2] in the new column [3]
3. Typeinthe quantity in stock and press ‘ok'.

e%w Stocktake (3/505) £784.01 (£12.11)

~ 01:3663:13:RICE & PULSES (1) (5]
Easy Cook Long Grain Rice

53324 £11.65 5kgPk Perunit:£11.65 c R 2 E
~ Bakery (2) (]

Letsdough Panini (27cm)-30x125gm

ZXK071 £4.73 30x125gm Perunit: £0.16
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How to perform a stocktake

Quick reference sheet

4. Press on categories names (in grey boxes) to close one
category and see the next one

- |Bakery Products (38)
~ |Bars: Bread (8)

~ |Bars: Cheese (1)

| _|Bars: Dairy (13)

5. Press three dots [:]

eo» Stocktake (3/505) £784.01 (£12.11) i

~ 01:3663:13:RICE & PULSES (1)

Easy Cook Long Grain Rice £11.65 2 1
- Bakery (2) @
Letsdough Panini (27cm)-30x125gm £0.32 3 2
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How to perform a stocktake
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6. Press ‘Complete Stocktake’ to record information in the Cypad
system.

=='. Stocktake (3/505) Complete Stocktake

Expand

Restart Stocktake
Hide Empty
~ 01:3663:13:RICE & PULSES (1) J Copy Old to New
Easy Cook Long Grain Rice - By Supplier
53324 £11.65 5kgPk Perunit: £11.65
Stock Transfer
- Bakery (2)
— ' Stock History
Letsdough Panini (27¢cm)-30x125gm - - -
ZXKO071 £4.73 30x125gm Per unit; £0.16 '

Letsdough Part Baked Demi Baguette (27cm)-35x115gm

_ e _ £0.15 0 1
ZXKD84 £5.16 35x115gm Per unit: £0.15

7. Check details and press ‘Yes'.

Complete Stocktake - Value £12.11

Do you want to complete the current stocktake?

For further information, please visit the Cypad support page by
clicking here [E=:E3
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https://support.parentpaygroup.com/hc/en-gb/articles/4403252270481-Stocktake-App

